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This blog was first published in 2020 and updated on December 8, 2021. Financial professionals live and die on Microsoft Excel. Excel skills are critical to your success as it remains the most widely used spreadsheet software. However, most of us use only a fraction of the functionality available in Excel. But today we are going to tell you everything
you need to know about Excel Finance so that you can get the most out of this tool. Importance of Excel in Finance Excel is used to finance the construction of a crane. Excel skills are essential for success in FP&A. In the US alone, at least 60% of businesses use spreadsheets. Because Excel is standalone software, nothing compares to Excel's ability
to process math equations and manage and store data. Calculations that would normally take hours can be viewed in a spreadsheet in seconds. Any number of "what-if" scenarios can be presented with multiple assumption updates. In addition, there are enterprise-class solutions that complement and leverage the power of Excel. So let's look at some
tips to unleash the power of Excel in FP&A and beyond. Format Spreadsheets In addition to financial features, Excel's formatting tools make it very desirable to present reports and dashboards. Simple formatting can do wonders to make your spreadsheets stand out. And when you use conditional formatting, brilliance is achievable with fewer errors.
Let's look at some formatting tips using the profit and loss model below to show all the tips. Text Colors Format the text colors according to the following guidelines: Blue for fixed and hard-coded numbers, e.g. B. historical data and assumptions. Black - For formulas linked to other cells in the same worksheet. Green - For formulas that link to other
worksheets in the same file, although black is often used in this case as well. Red for formulas with external links to another file. Format numbers Format numbers asCurrency symbols: used for monetary values in financial models and reports; the correct format to select is "Accounting" with the appropriate symbol. As a general rule, use the
character only in the first and last line to avoid overflowing the table. In general, income statements, balance sheets, and cash flows follow this format. Decimals: Generally not used for financial numbers. For monetary values such as unit costs, stock prices, earnings per share, and other similar expressions, the correct format is currency, symbol, and
two decimal places. Percentage: Usually shown as a % with one decimal place (eg 0.1%). To further distinguish them from regular numbers, italicize them unless they are used in recommendations. Data: Use the correct format to avoid calculation errors. If the data is not properly formatted as text, formulas that apply to those cells will cause errors.
Negative numbers: Enclose them in square brackets to distinguish them. A negative amount entered as a positive number can have a significant or even devastating effect on financial results. Excel for Financial Analysis Financial analysis includes (but is not limited to): Excel is widely used in finance and accounting because of its ease of use and
unmatched depth of financial functionality. In the interface - reports and summaries in the information panel; server side - data is stored and retrieved for calculations. Before proceeding with the analysis, it is best to know what you want to achieve. If possible, use an existing model to copy. If not, start from scratch. General recommendations include:
First, collect and enter all required data. Analyze horizontally and vertically; formulate coefficients where useful. Add error checking and balancing to catch input and formula errors. Keep your spreadsheets simple and testable. Financial models in Excel An Excel financial model is a mathematical representation of a company, financial asset or
portfolio of assets/companies. Prepare financial models in accordance withthe goal. Two popular models are: Three Statement Discounted Cash Flow or DCF financial modeling simulates an asset's financial performance over a three to ten year period. This information enables decision makers to buy, sell, expand, combine or take other actions on
assets. Often the end game is to provide a valuation of a financial asset. As mentioned above, know and understand the purpose of your financial models and keep them simple, controllable and transparent. If you design them on the fly, chances are you'll end up in hell with a clumsy model. Although they can be created in other ways, use the following
sections as a top-down guide: Assumptions and Drivers Income Statement Balance Sheet Cash Flow Statement Support Plans Valuation Sensitivity Analysis Graphs and Charts Financial Reports in Excel Many companies use Excel to report their financials. These should include at least profit and loss, balance sheet and cash flow. Basic financial
statements are required at the end of the month and most companies prepare them quarterly. Many support plans are also included in the financial statements. The old way of entering commands in word processors is over. Companies are increasingly preparing financial statements in Excel, often supplemented by other software solutions for data
management and reporting. After you create a notification, you can easily update it. You no longer have to manually go through all the lists to fix changes in the affected areas. In Excel, the same changes are now automatically rotated and updated. Use existing finances to create templates. Ideally, each command should be created on a separate sheet
in the same Excel file and linked where possible. Include supporting plans to include in your statements. Enter all required numbers. If available, use an integrated solution and follow the best practices outlined in the previous sections. Import and manipulate data instead of manuallyyour data into Excel spreadsheets, importing is the logical next step
to improve productivity. This process involves extracting data from another program and placing it into predefined areas of an Excel workbook. You can also save retrieved data to an external database and access it over a data connection. By importing data into Excel, you save time and manual data entry. Immediately refresh the workbook after
creating direct or indirect connection points. Data fields from a source such as a ledger must be mapped to the output file before starting the import process. This initial exercise is critical and should be tested. Otherwise, as the old saying goes, garbage in, garbage out. Then the data will be sent correctly. The procedure can be repeated as many
times as necessary. VPR and GPR. VLOOKUP and HLOOKUP are two important Excel functions for searching and matching a specific text or value in a vertical (vertical) column or (horizontal) row to get the desired result. You use VLOOKUP if the table has column headers and HLOOKUP if it has row headers. VLOOKUP In the following example, the
table range is Al to B11. The formula in cell B13 returns the value from the table that matches the name in cell A13. In the formula, the lookup value is A13, the table array is the table range A1:B11, the column index number is 2 because the requested value is in the second column, and the [range lookup] parameter must be FALSE to avoid
returning an invalid sum if the lookup value is not displayed. .. exists. HLOOKUP The function shown below is not as widely used as VLOOKUP. HLOOKUP logic is similar to VLOOKUP except that it works horizontally. Note that the row headings must be in the leftmost column for this formula to work. VBA and Macros VBA stands for Visual Basic for
Applications, the programming language used in Excel and all Office programs. FP&A professionals use VBA to create macros that follow computer instructions and run automatically.works. If you've been working with a button created in Excel that allows you to click and perform an action, this is an example of a VBA macro. An Excel financial expert
who doesn't know how to program VBA can still record a macro by going to View > Macro > Record Macro. On the next screen, click OK, then follow the steps you want the macro to perform. When you're done, go to View > Macro > Stop Recording. To run a macro, select View > Macro > View Macro. Then select the created macro and click Run.
After recording the macro, go to the Visual Basic Editor (VBE) if you want to edit it. The fastest way is the ALT+F11 keyboard shortcut. In VBE, to edit the macro you just created, click Tools > Macro. Then select a macro from the list and click Edit. The example shown is a simple copy and paste command, but macros can be used for more complex
tasks. Index and Map Index and Map are two separate Excel functions that are often used together instead of VLOOKUP. Main differences between them: The VLOOKUP formula has a static reference to a specific column. Adding or removing a column in the specified range may break the formula. The same operation will not break the index
adjustment formula because it uses dynamic references. Index Match looks vertical and horizontal. Index matching is faster than VLOOKUP, especially for a large range of tables. For VLOOKUP to work, the search value must match something in the column to the left of the desired result column. Use index matching if the answer depends on more
than one search column. In the example below, the sale value of $25,000 is found when the product is widget 4. Index match or VLOOKUP will work here. INDEX requires you to define the range in which the result will be found, i.e. column C. Then combine this with MATCH where the search value in F2 must match something in column B. Adding a
zero at the end gives you a perfect match. In the example below, the sale is $8,500if the region is West and the product is widget 1. It should match two values, not one. If you want to compare more than two values, you will need an additional formula. Automate tedious processes with Excel for Finance While no one doubts Excel's ability to perform
calculations and create elegant reports, the effort to maintain them is often manual and tedious. So why not automate these processes wherever possible? Here are some of the best use cases for automation: Automate data entry. Importing data saves time and reduces or eliminates human error. Sometimes even a small mistake can have a significant
financial impact. Automate workflows to move tasks from one person to another, including the approval process. Merge external data stored in other programs into a database and integrate with Excel. The possibilities for data transformation are endless. Automatically generate rich reports on a schedule or have a self-service service generate reports
on demand. Save time and money by automating routine functions in Excel for Finance. Automation is easy with modern software like Vena Solutions. Excel for Finance: Still the best in planning and analysis, Excel is a must. Financial analysis, modeling and reporting are performed in Excel with unmatched math, formatting and VBA/macro tools. (For
analysis, check out this sidebar to see how Venn's new modeler makes what-if analysis even easier.) Many organizations have tried to move away from Excel, only to return to it. Why force finances to learn new applications when you can complement Excel with an integrated solution? The result is more efficient teams and more skilled financial
professionals. And with Vena, you overcome the limitations of Excel by adding data integrity, recent updates, and version control. Excel is here to stay. stay.
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