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Do	you	know	how	to	introduce	yourself	in	an	interview?	A	job	interview	introduction	may	seem	almost	trivial	when	you’re	focused	on	preparing	for	the	most	common	job	interview	questions.	But	the	job	interview	introduction	is	actually	quite	crucial.	First	of	all,	the	introduction	helps	you	to	make	a	good	impression	on	the	job	interviewer.	If	you	do	it
right,	it	gets	the	interviewer's	attention	and	causes	the	interviewer	to	want	to	learn	more	about	you.	You	might	even	have	the	interviewer	immediately	like	you.		Introducing	yourself	is	your	opportunity	to	highlight	the	skills	and	work	experiences	that	make	you	a	great	fit	for	the	job.	This	is	a	chance	to	demonstrate	your	enthusiasm	for	the	job,	the
company	in	particular,	and	the	whole	industry	in	general.		The	right	introduction	also	sets	the	proper	tone	for	the	rest	of	the	interview.	You	want	the	interviewer	to	take	you	seriously,	and	the	introduction	immediately	makes	you	more	memorable.	​The	good	news	is	that	learning	how	to	introduce	yourself	in	an	interview	is	relatively	easy.	With	this
guide,	you	can	learn	the	proper	steps	and	discover	job	interview	introduction	examples	to	help	you	prepare	properly.		Here’s	what	to	expect	in	this	guide:		Start	by	researching	the	company	and	the	position		This	is	a	crucial	first	step	that	every	applicant	needs	to	take.	Fortunately,	it’s	an	easy	discovery	process	these	days	to	find	out	more	about	the
company.	All	you	need	to	do	is	to	go	online,	and	check	out	the	company’s	official	website,	social	media	page,	and	analyse	company	reviews	that	mention	the	company.	1.	Pinpoint	the	required	skills	Many	of	the	questions	you	might	face	during	the	job	interview	will	be	based	on	the	information	you’ll	find	on	the	company.	You	can	prepare	for	these
questions	better	when	you	have	this	info.	2.	Stay	safe	from	job	scams	Researching	a	company	is	not	just	about	understanding	the	job.	It's	also	about	staying	safe.	In	Malaysia,	you	can	check	if	the	company	is	legally	registered	to	avoid	falling	victim	to	job	scams.	By	visiting	the	Companies	Commission	of	Malaysia	(SSM)	website,	you	can	see	if	the
company	you’re	interested	in	is	listed	there.	This	simple	step	can	help	you	ensure	that	the	job	opportunity	is	genuine	and	not	a	scam.	Remember	to	prioritise	your	safety	and	security	when	looking	for	a	job!	3.	Show	the	interviewer	your	interest	Understanding	the	job	and	the	company	signals	your	interest.	You’ve	demonstrated	the	proper	initiative
yourself.	Coming	to	the	interview	knowing	little	about	the	job	or	the	company	means	a	marked	lack	of	interest.	Preparing	your	introduction		Now	that	you	know	more	about	the	job	and	the	company,	the	next	step	is	to	prepare	a	script,	or	even	just	a	general	outline,	for	your	job	introduction.		It	starts	with	identifying	the	right	tone.	Usually,	this
means	you'll	want	to	appear	confident	about	yourself,	interested	in	the	job,	the	company,	and	the	industry,	and	generally	professional.		Companies	may	be	more	casual	regarding	company	culture,	values,	and	workplace	attire,	but	it's	best	to	appear	more	serious	at	first.	You	can	then	appear	more	casual	and	relaxed	if	that's	the	job	interviewer's
tone.		You	can	prepare	a	short	script	for	your	introduction,	then	practise	delivering	your	words	so	you	can	say	them	smoothly	and	confidently.	The	components	of	a	good	introduction	What	exactly	does	a	great	introduction	consist	of?	It	starts	with	a	memorable	opening	statement	so	that	you	immediately	set	yourself	apart	from	the	rest	of	the
applicants.	Speak	clearly	and	confidently	so	the	job	interviewer	remembers	your	name	and	background.		Start	with	the	name	you	use	when	you're	on	the	job,	including	any	titles	that	may	apply	(such	as	Doctor	if	you	have	a	PhD.)	Focus	on	the	various	skills	you	possess	and	experiences	you've	gone	through	that	make	you	eminently	qualified	for	the
job.	As	you	speak,	be	calm	and	confident.	Yet	show	your	enthusiasm	for	the	job,	or	else	the	interviewer	might	think	you're	not	genuinely	interested	in	the	position	or	industry.	End	the	introduction	with	a	polite	“thank	you”,	showing	that	you	appreciate	their	consideration	and	time.		Dos	and	don'ts	for	introducing	yourself	These	are	the	common
mistakes	to	avoid	when	introducing	yourself	in	a	job	interview:		Mistake	#1:	Rambling	and	speaking	for	too	long	It’s	best	that	you	don’t	go	longer	than	two	minutes	when	you’re	introducing	yourself.	Be	concise	and	to	the	point.	Go	for	longer	than	two	minutes,	and	the	job	interviewer	might	tune	you	out.		Mistake	#2:	Going	in	nervous	Calm	yourself
down	as	best	you	can.	Being	nervous	doesn't	help	–	people	might	think	that	you’re	not	confident	about	being	able	to	do	the	job.			It	does	help	if	you	prepare	as	best	you	can.	Dress	professionally,	and	arrive	early	to	take	a	breather	before	you	start	the	interview.		Mistake	#3:	Using	generic	terms	Don't	just	say	you're	a	team	player	or	a	hard	worker.
Instead,	be	more	specific	about	what	you	can	do	and	explain	how	your	particular	talents	will	benefit	the	job	you're	applying	for.		Mistake	#4:	Focusing	on	your	negatives	Your	main	goal	during	the	job	interview	is	to	promote	yourself,	which	usually	means	spotlighting	your	assets,	talents,	and	skills.	Talk	about	your	previous	accomplishments	to
highlight	your	abilities	and	knowledge.	Mistake	#5:	Bragging	too	much	When	you	do	talk	about	yourself,	it's	not	really	about	how	great	you	are.	The	ultimate	goal	is	to	highlight	how	your	talents	and	knowledge	will	benefit	the	company	if	offered	the	job.		How	to	introduce	yourself	properly:		The	basic	principle	here	that	you	need	to	keep	in	mind	is
that	you	have	to	be	confident,	courteous,	and	friendly.	All	these	traits	help	portray	you	as	the	ideal	coworker.		It	starts	with	dressing	appropriately	and	being	on	time.	Dressing	too	casually	and	arriving	late	indicates	your	lack	of	respect	and	interest	in	the	job.		Speak	clearly	and	confidently.	If	you	took	the	time	and	effort	to	prepare	for	the	job
interview,	the	confidence	should	be	there.	It	helps	if	you	rehearse	what	you're	going	to	say	ahead	of	time.	Of	course,	the	problem	of	sounding	overly	rehearsed	makes	you	seem	insincere.	This	is	why	memorising	the	words	you	will	use	is	usually	a	bad	idea.		Instead,	keep	in	mind	the	main	points	you	want	to	emphasise.	Highlight	your	talents
and	experiences,	but	be	yourself	and	use	your	words.		10	introduce	yourself	sample	in	an	interview	with	example	answers			Here	are	some	terrific	introduce-yourself	samples	you	can	use	for	your	job	interview.	It	would	be	best	if	you	tweaked	these	examples	to	fit	your	particular	circumstances.	But	these	work	as	templates	you	can	customise	easily,	as
they	all	contain	the	essential	components	you	need.	Sample	1:	Self	Introduction	Sample	for	General	Roles	“Hello,	I’m	Ahmad	Sulaiman.	I	have	a	solid	background	in	administration	and	customer	support,	with	over	three	years	of	experience	managing	office	tasks.	I’m	excited	to	bring	my	strong	communication	and	organisational	skills	to	your
team.”	Key	Components:	Hello.	This	is	a	friendly	greeting	that	sets	a	warm,	professional	tone	for	the	interview.	I’m	Ahmad	Sulaiman.	Start	by	clearly	stating	your	full	name.	Using	your	proper	name	rather	than	a	nickname	establishes	a	professional	image.	I	have	a	solid	background	in	administration	and	customer	support,	with	over	three	years	of
experience	managing	office	tasks.	This	part	shares	your	relevant	work	experience	and	areas	of	expertise.	If	you’re	not	currently	employed,	you	might	mention	your	most	recent	role	to	highlight	your	skills	and	experience.	I’m	excited	to	bring	my	strong	communication	and	organisational	skills	to	your	team.	Conclude	by	expressing	enthusiasm	for	the
opportunity.	This	shows	your	passion	for	the	job	and	the	industry,	and	indicates	that	you’re	eager	to	contribute	to	the	specific	role	or	company.	Sample	2:	For	Entry-Level	Candidates	Introducing	Themselves	​​​“Hi,	my	name	is	Li	Hua.	I	recently	graduated	with	a	degree	in	Business	Administration	and	completed	an	internship	in	marketing.	I’m	eager	to
learn	and	contribute	my	fresh	perspective	to	your	company.”​​	Sample	3:	Experienced	Professional	Introduction	“Good	morning,	I’m	Rajesh	Kumar.	With	over	10	years	of	experience	in	project	management,	I	have	successfully	led	cross-functional	teams	and	streamlined	operations.	I’m	looking	forward	to	leveraging	my	expertise	to	drive	success	in	your
organisation.”	Sample	4:	Transitioning	Careers?	Here's	a	Sample	Introduction	“Hello,	I’m	Siti	Nur.	After	spending	eight	years	in	finance,	I’m	now	transitioning	into	digital	marketing	to	pursue	my	passion	for	creative	strategy.	My	analytical	skills	and	project	experience	will	help	me	make	a	smooth	shift	into	this	new	field.”	Sample	5:	Introduce	Yourself
Sample	for	Leadership-Focused	Roles	“Hi,	I’m	Chen	Wei.	I	have	a	robust	background	in	team	leadership	and	operational	management,	having	led	teams	to	exceed	performance	targets	consistently.	I’m	confident	my	leadership	style	will	positively	impact	your	company’s	strategic	goals.”	Sample	6:	A	Creative	Approach	to	Introducing
Yourself	“Hello,	I’m	Priya	Singh.	I	combine	creativity	with	strategic	thinking,	which	has	helped	me	develop	innovative	campaigns	that	boost	engagement.	I’m	excited	to	bring	this	creative	energy	to	your	marketing	team.”	Sample	7:	Technical	Role	Introduction	Sample	​​​“Good	afternoon,	I’m	Wang	Lei,	a	software	developer	passionate	about	solving
complex	problems.	Over	the	past	five	years,	I’ve	designed	and	optimised	applications	to	enhance	system	performance.	I’m	eager	to	apply	my	technical	expertise	in	your	innovative	environment.”​​	Sample	8:	For	Customer-Facing	Positions,	Try	This	Introduction	“Hi,	I’m	Nur	Aisyah.	With	extensive	experience	in	customer	service	and	sales,	I	excel	at
building	rapport	and	ensuring	client	satisfaction.	I’m	excited	about	the	opportunity	to	contribute	my	friendly	and	effective	communication	skills	to	your	team.”	Sample	9:	Sales	Professional	Introduction	Example	“Hello,	I’m	Arun	Raj.	I	have	over	seven	years	of	experience	in	sales,	consistently	achieving	targets	and	developing	strong	client
relationships.	I’m	passionate	about	driving	revenue	growth	and	eager	to	bring	my	expertise	to	your	dynamic	sales	team.”	Sample	10:	Analytical	and	Research	Role	Introduction	​​​“Good	morning,	I’m	Zhang	Ming.	With	a	background	in	data	analysis	and	research,	I’ve	provided	insights	that	have	informed	strategic	business	decisions.	I’m	enthusiastic
about	using	my	analytical	skills	to	support	data-driven	initiatives	in	your	organisation.”​​	Adapting	your	introduction	to	different	interview	formats	Today,	it's	no	longer	automatic	that	the	job	interview	will	be	a	one-on-one	session	in	a	company	office.	It	might	take	place	in	a	cafe.	It	might	be	a	group	interview	when	you're	faced	with	several	people
asking	you	lots	of	questions.	Online	interviews	are	very	popular	these	days,	and	phone	interviews	aren't	all	that	rare.		3	tips	for	phone	and	video	interviews		Here	are	some	valuable	tips	that	will	help	you	shine	during	these	digital	interactions:	1.	Test	the	equipment	Start	by	testing	the	equipment	well	before	the	interview,	whether	it's	a	phone	or	video
interview.	Check	that	the	equipment	works	and	that	you	know	how	to	use	it.	This	can	be	a	problem	with	older	applicants	who	aren't	thoroughly	familiar	with	how	some	phone	or	video	apps	work.		2.	Reserve	a	private	and	quiet	place	for	your	location	It’s	best	if	you	have	a	home	office	that	you	can	lock.	That	way,	you	can	keep	other	people	out	while	you
engage	with	your	interview.	It	doesn’t	make	you	look	professional	when	children	and	pets	become	involved	during	the	interview.		If	you	don't	have	a	home	office,	pick	a	good	spot	where	the	background	is	neutral	and	professional-looking.	Also,	try	to	choose	a	quiet	area	so	noises	(such	as	road	traffic,	loud	music,	or	video	game	sound	effects)	won't
disturb	the	interview.		3.	Dress	properly	Wear	a	professional	shirt	and	some	good	trousers	and	clean	leather	shoes.	This	might	seem	overkill	for	a	simple	phone	interview,	but	at	least	you're	ready	for	anything.		Even	if	the	job	interviewer	over	the	phone	requests	a	switch	to	a	video	interview,	it	would	be	easy	for	you.	In	addition,	even	during	the	phone
interview,	the	professional	outfit	helps	to	make	you	feel	more	confident.	6	tips	for	job	interviews	with	multiple	interviewers	This	can	be	challenging	since	there	isn't	a	single	person	you	can	exclusively	focus	on.	It's	also	more	intimidating,	as	you	may	feel	you're	being	ganged	upon.		1.	Keep	calm	Multiple	interviewers	can	feel	overwhelming,	but	staying
calm	is	key.	Take	deep	breaths	and	focus	on	your	preparation	to	maintain	your	composure.	2.	Familiarise	yourself	with	each	person	Start	by	knowing	the	names	of	each	person	in	the	group	and	ask	for	their	roles	or	job	positions	in	the	company.	Usually,	they	will	provide	this	info	when	they	introduce	themselves	(or	the	main	speaker	introduces
everyone	in	the	group).	But	if	the	info	isn't	provided	immediately,	it's	alright	to	ask.		3.	Take	down	notes	With	multiple	interviewers,	taking	down	notes	might	be	a	good	idea.	This	makes	it	much	easier	for	you	to	remember	everyone's	name	and	title.		4.	Make	eye	contact	When	someone	asks	you	a	question,	face	that	person	with	a	smile	and	a	friendly
demeanour	while	you	answer.	Remember	to	contact	the	other	interviewers	if	you	give	a	longer	answer.	You're	facing	several	interviewers,	and	they	all	matter.	5.	Treat	everyone	with	respect	What	about	if	you	face	a	"good	cop	/	bad	cop"	routine?	This	is	when	there's	an	interviewer	who	is	friendly	and	gentle,	while	another	interviewer	is	harsher,	more
antagonistic,	and	more	critical.		In	this	case,	keep	calm	and	treat	both	interviewers	the	same	way.	Don't	favour	one	interviewer	over	another.	Realise	they're	working	as	a	team,	so	don't	take	it	personally.		6.	Ask	thoughtful	questions	Prepare	a	few	questions	for	the	panel	and,	if	appropriate,	direct	one	to	each	interviewer.	This	not	only	shows	your
interest	in	the	role	and	company	but	also	encourages	an	interactive	discussion.	Practical	tips	for	managing	difficult	introduction	challenges		Wouldn't	it	be	nice	if	everything	went	perfectly	and	smoothly?	But	unfortunately,	that's	not	always	the	case.	Most	of	the	time,	problems	come	up.	Some	of	these	problems,	however,	aren't	all	that	serious,	though
they	may	be	somewhat	annoying:	What	should	you	do	if	you	can't	remember	the	interviewer's	name?		Yes,	this	can	be	embarrassing.	But	you	don't	have	to	panic.	Just	take	a	few	deep	breaths	and	calm	down.		It	isn't	the	end	of	the	world	if	you	can't	recall	the	interviewer's	name.	Just	be	honest	about	it.	Apologise	to	the	interviewer	and	ask	for	it	again.
Say	something	like	this:	"I'm	sorry,	but	I'm	afraid	I've	forgotten	your	name."			Of	course,	it's	a	lot	better	if	you	remember	the	interviewer's	name	in	the	first	place.	Please	take	special	note	of	the	name	when	you	first	hear	it	and	try	to	use	it	in	the	conversation	as	quickly	as	possible.	Or	take	notes	and	write	the	name	down,	along	with	the	interviewer's
job	title.		How	to	handle	language	barriers	English	is	widely	considered	the	primary	language	used	in	business.	However,	it’s	a	good	idea	to	know	the	native	language	of	your	business	contacts	and	find	out	which	language	is	used	in	the	company	workplace.		Some	interviews	may	be	conducted	in	Chinese	or	Malay.	For	instance,	you’re	applying	to
positions	like	a	bank	clerk	in	an	Islamic	bank	or	a	Chinese	salesperson	in	a	Chinese	hotpot	restaurant.	If	you're	not	Malaysian	and	wish	to	work	in	Malaysia,	improving	your	English	and	mastery	of	the	local	language	is	a	great	idea.		If	you’re	Malaysian,	then	it’s	your	responsibility	to	be	able	to	use	workplace	English.	You	might	want	to	take	some
English	classes	beforehand.	Remember	that	about	50%	to	60%	of	the	population	in	Malaysia	have	some	level	of	English	skills.		What	should	you	do	if	the	interviewer	asks	you	to	introduce	yourself	again?		This	isn’t	a	problem	at	all.	Just	smile,	be	friendly,	and	repeat	your	name	current	job	title,	and	company.	Effective	follow-up	strategies	to	maximise
interview	success	Job	interviews	aren't	all	about	introductions	at	all.	You	need	to	factor	in	what	happens	after	the	job	interview,	too.	You	need	to	follow	up	after	the	interview,	and	there	are	several	reasons	for	this:		Following	up	after	the	interview	tells	the	interviewer	you're	genuinely	interested	in	the	job	and	foster	a	better	relationship.		It	shows
that	you're	polite	and	thankful	for	their	time.		You	can	reiterate	your	talents	and	qualifications	and	express	your	interest	in	the	job	and	industry.	Also,	you	can	review	what	happened	during	the	interview.	The	follow-up	allows	you	to	correct	any	wrong	impressions	and	misunderstandings	that	may	have	occurred	during	the	interview.		This	doesn’t	have
to	be	all	that	complicated.	A	simple	follow-up	email	after	a	job	interview	or	a	thank-you	email	will	do.	It’s	convenient	for	everyone.	To	do	this	right,	here	are	some	tips	that	can	help	you:	Send	promptly:	Send	your	follow-up	note	within	24	hours	of	the	interview	while	the	details	remain	fresh.	Express	gratitude:	Thank	the	interviewer	for	their	time	and
consideration.	Reaffirm	interest:	Restate	your	enthusiasm	for	the	job	and	industry,	and	highlight	your	qualifications.	Add	missing	details:	Include	any	additional	information	you	didn’t	mention	during	the	interview.	Ask	follow-up	questions:	Pose	any	unanswered	questions	that	couldn’t	be	resolved	through	online	research.	Maintain	positivity:	Keep	your
tone	enthusiastic	and	positive.	Proofread:	Carefully	review	your	email	for	errors	before	sending.	Send	a	reminder:	If	you	haven’t	heard	back	after	a	week,	consider	asking	about	your	application	status.	Final	thoughts		Following	up	after	an	interview	is	essential	to	reinforce	your	professional	image	and	genuine	interest	in	the	role.	A	well-timed	thank-
you	note	or	email	can	keep	you	memorable	and	set	you	apart	from	other	candidates.		An	effective	introduce	yourself	sample	during	your	interview	can	be	the	foundation	for	a	strong	follow-up	message.	Remember,	demonstrating	gratitude	and	enthusiasm	for	the	position	and	company	is	key	to	maintaining	a	positive	connection.	With	this	guide,	you
should	be	able	to	prepare	for	any	situation	that	might	come	up	during	the	interview.	The	basic	principle	is	simple:	be	calm	and	confident,	and	state	your	name	and	qualifications.	And	demonstrate	your	genuine	interest	in	the	job	along	the	way.		Practise	the	tips	and	examples	you've	learned	here	and	boost	your	chances	of	acing	that	job
interview!		Download	the	Jobstreet	app	for	iOS	or	Android.	This	will	help	you	to	search	for	jobs,	send	applications,	and	track	updates	on	the	fly.	And	don’t	forget	to	check	out	the	Career	Advice	page,	which	offers	more	tips	on	job	searching,	career	advancement	and	overall	self-improvement!	FAQs	How	long	should	my	introduction	be?⁠Your	introduction
at	the	start	of	the	interview	should	be	between	one	to	two	minutes.	That’s	enough	time	to	emphasise	the	most	things	about	yourself,	but	it’s	not	too	long	that	it	might	seem	like	you’re	talking	too	much.	Let	the	interviewer	continue	when	they	ask	for	more	details.	Should	I	mention	my	weaknesses	in	my	introduction?⁠Not	at	the	start,	no.	The	main	focus
is	to	highlight	all	your	strengths	and	skills	right	away.	It’s	similar	to	how	brands	advertise	by	focusing	on	the	great	features	of	their	products.	They	don’t	focus	on	the	negatives	at	the	start	(if	at	all).What	if	I	have	no	experience	in	the	industry?	How	should	I	introduce	myself?	⁠You	can	then	focus	on	how	you	developed	your	interest	in	this	new	industry
and	then	explain	how	this	interest	encouraged	you	to	build	the	appropriate	skills	necessary	for	the	role	you're	applying	for.	You	can	also	demonstrate	how	the	skills	you've	previously	developed	are	transferable	to	this	new	industry.	Should	I	bring	up	my	salary	expectations	in	my	introduction?⁠No,	as	this	might	be	construed	as	rude	and	arrogant.	At	this
stage,	you're	trying	to	show	that	you're	a	worthy	applicant	for	the	job.	Immediately	bringing	up	your	salary	expectations	doesn't	make	you	stand	out	nicely.	Is	it	okay	to	use	humour	in	my	introduction?	⁠This	depends	on	the	industry	and	the	values	and	culture	of	the	company	you're	trying	to	join.	Humour	might	be	okay	for	some	companies	with	relaxed
rules	and	casual	culture.	But	some	fields	(such	as	the	finance	and	legal	sectors)	may	expect	more	serious	and	professional	conversations.Can	I	introduce	myself	differently	in	the	second	round	of	interviews?	⁠A	second	round	of	interviews	generally	means	you've	proven	that	you	have	the	core	requirements	for	the	job	during	the	first	round.	This	time,
you	must	prove	that	you're	a	better	fit	for	the	job	than	the	other	applicants.	⁠Focus	on	that	aspect	when	you	introduce	yourself	this	time.	What	if	the	interviewer	cuts	me	off	during	my	introduction?	⁠If	this	happens,	keep	calm	and	don't	take	it	personally.	Let	the	interviewer	finish	speaking,	thank	them	for	their	input,	and	then	politely	ask	if	you	can
continue	your	introduction.	If	they	ask	a	question,	answer	it	and	then	continue	your	introduction.	Should	I	memorise	my	introduction	word	for	word?	⁠No,	as	this	might	make	you	sound	robotic	and	insincere.	You	should	memorise	the	key	points	and	then	talk	naturally	about	them.	Practise	your	introduction	out	loud	constantly,	so	you	can	be	as	natural
as	possible	during	the	interview.What	if	I	am	nervous	about	introducing	myself	during	the	interview?	⁠The	most	common	coping	method	for	nerves	is	breathing	deeply	a	few	times.	But	prevention	is	better	than	a	cure	for	nerves.	It's	best	if	you've	adequately	prepared	for	the	interview.	Wear	the	appropriate	attire	and	arrive	early	for	the
interview.	Should	I	include	personal	information	in	my	introduction,	such	as	my	hobbies	or	family	background?⁠In	general,	this	isn't	recommended.	You	must	prioritise	the	skills	and	work	experience	that	make	you	eminently	qualified	for	the	job	you're	applying	for.	But	you	might	mention	any	hobbies	that	support	your	qualifications,	such	as	creating
computer	programmes	for	fun	when	applying	for	a	programming	job.	Who	knows	if	your	hidden	talent	may	be	what	the	interviewer	wants?	⁠Use	your	judgment.	Assess	whether	sharing	personal	information	adds	value	to	your	application.	Remember	to	prioritise	the	professional	aspects	that	make	you	stand	out	as	a	qualified	candidate	for	the	role.	back
When	introducing	yourself	in	a	job	interview,	it’s	important	to	tailor	your	introduction	to	the	specific	job	you	are	applying	for.	To	customize	your	introduction:	Research	the	company	and	job	position:	A	successful	introduction	demonstrates	your	knowledge	about	the	company	and	the	position	you’re	pursuing.	Take	the	time	to	learn	about	the
organization’s	values,	culture	and	key	accomplishments.	Understand	the	main	requirements	and	duties	of	the	job,	and	be	prepared	to	discuss	how	your	skills	or	experience	relate	to	them.	Example:	“I’m	very	excited	to	be	here	for	this	marketing	coordinator	position.	I’ve	been	following	your	company’s	growth	and	the	award-winning	campaigns	you’ve
produced,	and	I	feel	strongly	aligned	with	your	innovative	and	results-driven	approach.”	Highlight	relevant	skills	and	experience:	You	don’t	need	to	list	all	your	skills	or	work	accomplishments.	Choose	a	few	that	are	directly	related	to	the	job	and	will	be	of	interest	to	the	interviewer.	Focus	on	your	strengths	that	match	the	position’s	requirements	and
explain	how	they	can	benefit	the	company.	Example:	“In	my	previous	role	as	a	content	marketing	specialist,	I	gained	experience	in	writing	engaging	newsletters,	managing	multiple	social	media	accounts,	and	coordinating	with	freelance	designers.	I	believe	my	background	in	content	creation	and	project	management	would	make	me	a	valuable
member	of	your	team.”	Connect	your	values	to	the	company’s:	Emphasize	the	shared	beliefs	that	make	you	a	good	fit	for	the	organization.	Talk	about	what	you	admire	in	their	work	and	demonstrate	how	your	personal	values	align	with	the	company’s	mission	or	culture.	Example:	“I	value	your	company’s	focus	on	sustainability	and	community
involvement,	as	I	have	been	volunteering	at	a	local	environmental	nonprofit	for	the	past	two	years.	I’m	excited	about	the	opportunity	to	contribute	to	your	marketing	initiatives	and	benefit	both	the	environment	and	our	community.”	Examples	of	Effective	Introductions	The	Classic	Approach:	Start	by	briefly	mentioning	your	name,	current	role,	and	your
key	accomplishments.	For	example,	“I’m	Alex.	I	recently	completed	my	degree	in	Marketing	and	managed	a	successful	social	media	campaign	for	my	university’s	annual	event.”	Highlight	Your	Skills:	Mention	one	or	two	skills	that	are	relevant	to	the	role	you’re	applying	for.	You	could	say,	“I’m	a	web	developer	with	extensive	experience	in	JavaScript
and	PHP,	and	I’ve	created	several	high-performing	websites	for	local	businesses.”	Connect	with	the	Company:	Show	your	enthusiasm	and	knowledge	about	the	company	by	mentioning	a	specific	project	or	accomplishment	that	resonates	with	you.	For	instance,	“I’m	a	graphic	designer	with	a	passion	for	eco-friendly	product	packaging.	I	was	impressed
by	your	recent	sustainable	packaging	initiative	and	would	love	to	contribute	my	creativity	to	your	team.”	Tell	a	Short	Story:	Use	a	brief,	engaging	anecdote	that	aligns	with	the	job	you’re	interviewing	for.	This	can	demonstrate	your	personality	and	ability	to	think	on	your	feet.	For	example,	“I’m	Emma,	last	year	I	organized	a	charity	event	where	I
managed	50	volunteers	and	raised	over	$10,000	for	a	local	hospital.	I’m	excited	about	the	opportunity	to	apply	my	project	management	skills	to	this	position.”	Emphasize	Mutual	Connections:	If	you	have	a	connection	with	someone	who	already	works	at	the	company,	mentioning	it	can	provide	a	personal	touch.	Just	make	sure	to	ask	for	permission
first.	An	example	could	be,	“Hi,	I’m	Mike.	I’ve	been	working	as	a	data	analyst	for	five	years	and	recently	met	your	colleague,	Laura,	at	a	conference.	She	spoke	highly	of	your	company,	and	I’m	thrilled	to	have	the	opportunity	to	interview	for	the	team.”	How	to	Introduce	Yourself	in	a	Job	Interview:	50	Example	Phrases	Hi,	my	name	is	[Your	Name].
Thank	you	for	inviting	me	to	interview	for	[Position	Name].	I’m	excited	to	be	here	and	learn	more	about	this	opportunity.	I’ve	always	been	interested	in	[Industry	Name].	My	background	is	in	[Your	Field].	I	studied	[Your	Major]	at	[Your	College/University].	While	attending	[Your	College/University],	I	[Relevant	Experience].	My	most	recent	role	was	as
a	[Your	Previous	Position].	I	have	[Number	of	Years]	of	experience	in	[Your	Area	of	Expertise].	I’ve	worked	with	companies	such	as	[Company	Names].	I’ve	held	positions	like	[List	Relevant	Positions].	I’ve	successfully	managed	projects	like	[Project	Names	or	Descriptions].	My	skills	include	[List	Relevant	Skills].	I’m	particularly	adept	at	[Specific	Skill
or	Experience].	I	pride	myself	on	my	strong	work	ethic	and	dedication.	My	attention	to	detail	has	led	to	various	successes	in	my	career.	I’m	a	strong	communicator,	both	written	and	verbal.	People	often	describe	me	as	[Positive	Personal	Trait].	I	enjoy	working	in	teams	and	believe	in	the	importance	of	collaboration.	I	excel	at	working	under	pressure
and	meeting	tight	deadlines.	I	am	particularly	passionate	about	[Area	of	Interest].	In	my	spare	time,	I	like	to	[Personal	Interest	or	Hobby].	I’m	always	eager	to	learn	new	skills	and	take	on	new	challenges.	I	have	experience	with	[Software/Tools]	commonly	used	in	this	field.	I’ve	taken	courses	in	[Relevant	Coursework].	My	proudest	accomplishment	in
my	career	so	far	was	[Achievement].	I	think	my	experience	aligns	well	with	the	requirements	for	this	position.	I’m	drawn	to	this	opportunity	because	[What	Attracted	You	to	the	Job].	I	believe	I	can	make	a	strong	impact	in	this	role	by	[How	You	Can	Contribute].	I	have	a	proven	track	record	of	[Positive	Outcome].	I’m	confident	in	my	ability	to	take	on
this	role	and	exceed	expectations.	I	understand	the	importance	of	[Key	Concept	in	Industry].	I’ve	kept	up-to-date	with	recent	developments	and	trends	in	[Industry].	I	am	well-versed	in	[Industry	Knowledge].	My	experience	includes	working	with	[Diverse	Groups	or	Clients].	I’ve	honed	my	leadership	skills	through	[Experience	or	Specific	Role].	In
addition	to	my	professional	experience,	I	have	a	[Certification	or	License].	I	am	fluent	in	[Languages	Spoken].	My	technical	skills	include	[Programming	Languages	or	Other	Technical	Skills].	My	expertise	covers	[Broad	Aspect	of	Your	Field].	I’m	eager	to	bring	my	unique	perspective	and	experiences	to	this	position.	I’m	confident	in	my	ability	to	work
independently	and	efficiently.	I	enjoy	connecting	with	others	and	building	strong	relationships.	My	approach	to	problem-solving	is	both	analytical	and	creative.	My	resilience	and	adaptability	have	been	valuable	assets	throughout	my	career.	I	have	experience	working	with	[Specific	Demographics	or	Clientele].	I’ve	developed	a	strong	understanding	of
[Industry-Specific	Processes].	I’m	not	afraid	to	tackle	complex	projects	head-on.	I	am	confident	that	my	experience	and	passion	make	me	an	ideal	candidate.	I’m	looking	forward	to	the	opportunity	to	contribute	to	[Company	Name]	and	grow	in	this	role.	Closing	Your	Introduction	To	leave	a	lasting	impression	at	the	end	of	your	introduction,	it’s
important	to	emphasize	your	enthusiasm	for	the	role	and	tie	your	experiences	to	the	position.	Use	a	simple	yet	strong	closing	statement	that	reiterates	your	enthusiasm	for	the	job.	For	example,	you	can	say:			8	Examples:	Confidently	Explain	Employment	Gaps	on	Your	Resume	Thank	you	for	this	opportunity,	I	am	really	excited	about	the	prospect	of
joining	your	team	and	believe	my	skills	are	a	great	fit	for	this	position.	When	closing	your	introduction:	Reiterate	your	interest:	Showing	genuine	interest	in	the	job	lets	potential	employers	know	that	you	are	truly	passionate	about	the	role.	Highlight	your	skills	again:	Remind	your	interviewers	of	your	key	skills	and	how	they	make	you	the	ideal
candidate.	You	can	use	a	phrase	like	“I	am	confident	that	my	expertise	in	[your	top	skills]	would	make	a	valuable	contribution	to	[company	name]“.	Stay	positive	and	upbeat:	Maintain	a	friendly	and	positive	tone	at	the	end	of	your	introduction	to	give	the	interviewer	a	sense	of	your	attitude	and	energy.	Show	gratitude:	Don’t	forget	to	express	your
appreciation	for	the	interview	opportunity,	because	it	leaves	a	good	impression	and	shows	your	respect	for	the	process.	Following	Up	After	the	Interview	In	order	to	make	the	most	of	your	job	interview	experience,	following	up	is	a	crucial	step	that	you	should	not	overlook.	Here	are	some	key	points	to	remember	when	it	comes	to	following	up	after	the
interview:	Send	a	thank	you	email:	Within	24	hours	of	the	interview,	it’s	a	good	idea	to	send	a	thank	you	email	to	the	interviewer.	This	helps	you	to	stand	out	from	other	candidates	and	shows	your	professionalism.	Example	1	Hi	[Interviewer’s	name],	Thank	you	for	taking	the	time	to	discuss	the	[job	position]	with	me.	I	enjoyed	learning	more	about
[company	name]	and	the	role,	and	I	believe	my	skills	and	experience,	such	as	[mention	specific	skills],	would	be	a	great	fit	for	this	position.	Please	let	me	know	if	there’s	any	additional	information	I	can	provide.	Best	regards,	[Your	name]	Example	2	Hi	[Interviewer’s	name],	I	hope	all	is	well.	I	was	wondering	if	there’s	any	update	regarding	the	[job
position]	hiring	process.	You	mentioned	the	selection	process	might	take	around	two	weeks,	and	I	wanted	to	follow	up	on	my	candidacy.	Please	let	me	know	if	you	require	any	further	information	from	me.	Thank	you,	[Your	name]	Keep	track	of	your	interviews:	It’s	helpful	to	maintain	a	record	of	all	the	companies	you	have	interviewed	with,	including
their	contact	information,	interview	date,	and	position	you	applied	for.	This	way,	you	can	easily	monitor	your	job	search	progress	and	organize	your	follow-ups	in	a	timely	manner.	Stay	connected	on	LinkedIn:	If	you	had	a	positive	interview	experience	and	you	believe	there	could	be	future	opportunities	at	the	company,	consider	connecting	with	the
interviewer	or	relevant	team	members	on	LinkedIn.	This	can	help	keep	you	on	their	radar	for	potential	future	openings	and	strengthen	your	professional	network.	Frequently	Asked	Questions	What	is	an	effective	structure	for	a	self-introduction	in	a	job	interview?	An	effective	structure	for	a	self-introduction	consists	of	a	greet,	stating	your	name,	a
brief	overview	of	your	background,	sharing	your	relevant	experience	and	skills,	and	expressing	your	interest	in	the	position.	This	format	allows	you	to	convey	the	most	pertinent	information	while	displaying	enthusiasm	for	the	opportunity.	What	are	some	key	points	to	include	in	a	self-introduction	as	a	student	in	an	interview?	When	you’re	a	student,
key	points	in	your	self-introduction	should	focus	on	your	educational	background,	any	relevant	coursework	or	projects	you	have	completed,	and	your	passions	or	interests	that	align	with	the	job	at	hand.	Be	sure	to	mention	any	extracurricular	activities,	internships,	or	volunteer	work	that	showcase	your	skills	and	enthusiasm	for	the	position.	Can	you
provide	an	example	of	a	good	self-introduction	for	a	fresh	graduate	at	a	job	interview?	“Hello,	I’m	Jane	Smith.	I	recently	graduated	from	(…)	University	with	a	degree	in	(…).	During	my	time	in	school,	I	developed	my	(…)	skills	and	completed	an	internship	at	(…)	Company,	where	I	worked	on	(…).	I’m	excited	to	apply	my	knowledge	and	skills	to	this
position,	and	I	believe	my	strong	work	ethic	and	eagerness	to	learn	make	me	a	great	fit	for	your	team.”	How	should	an	experienced	professional	introduce	themselves	in	a	job	interview?	“Hi,	I’m	John	Smith.	I	have	over	ten	years	of	experience	in	the	marketing	industry,	with	a	focus	on	digital	marketing.	I’ve	had	the	privilege	to	work	with	clients	in
various	sectors,	including	finance	and	technology.	My	expertise	in	social	media	marketing	has	resulted	in	increased	visibility	and	revenue	for	those	clients.	I’m	enthusiastic	about	the	opportunity	to	contribute	my	skills	and	experience	to	your	organization	and	help	drive	further	success.”	What	are	some	tips	for	crafting	a	memorable	and	engaging	self-
introduction	for	an	interview?	To	make	your	self-introduction	memorable	and	engaging,	practice	emphasizing	your	unique	qualities	and	experiences	that	set	you	apart	from	other	candidates.	You	can	tell	a	brief,	impactful	story	about	a	relevant	accomplishment	or	how	you	overcame	a	challenge.	Also,	tailor	your	introduction	to	the	particular	company
and	role	to	demonstrate	your	genuine	interest	and	understanding	of	their	values	and	goals.	Imagine	walking	into	a	room,	shaking	hands	with	your	interviewer,	and	feeling	at	ease	that	very	moment!	And	all	of	this	because	you	know	exactly	what	to	say.	The	way	you	introduce	yourself	in	a	job	interview	can	either	open	doors	or	close	them	before	you
two	even	begin	talking.	In	this	article	on	how	to	introduce	yourself	in	an	interview,	you'll	learn	the	tips	and	techniques	to	leave	a	lasting,	positive	impression	on	your	interviewer.	Let's	get	started!	How	recruiters	perceive	you	as	a	candidate	depends	on	how	well	you	introduce	yourself.	Self-introduction	is	crucial	because	it	not	only	lets	interviewers	see
your	personality	and	presentation	skills	but	also	provides	you	with	an	opportunity	to	directly	interact	with	employers	about	your	skills,	experience,	and	other	achievements.	(Image	Source:	The	Balance)	Here	are	some	pointers	that	can	help	you	make	a	lasting	impression:	Step	1:	Greet	Your	Interviewers	Greeting	the	interviewers	is	an	excellent	way	to
begin	your	self-introduction.	Next,	thank	the	interviewers	for	calling	you	for	the	job	interview.	The	first	part	of	your	self-introduction	should	be	about	who	you	are	and	where	you	live.		For	instance,	you	can	say,	"Good	morning!	My	name	is	Leonardo,	and	I	am	from	San	Francisco".	Step	2:	Let	Your	Interviewers	Know	About	Your	Educational
Background	Without	expanding	more	on	your	personal	details,	talk	about	your	educational	background	if	you	are	a	fresh	graduate.	Tell	your	interviewers	the	name	of	your	school,	college/university,	and	academic	degree.	State	your	Cumulative	Grade	Points	Average	(CGPA)	if	you	think	it	is	worth	mentioning;	otherwise,	refrain	from	discussing	grades.
You	should	also	mention	the	projects	you	have	completed,	if	any,	and	the	certifications	you	have	acquired	related	to	the	position	for	which	you	are	applying.	Step	3:	An	Alternate	Approach	for	Seasoned	Professionals	If	you’re	an	experienced	professional	,	after	greeting	your	interviewers	and	expressing	your	gratitude,	you	can	start	talking	about	your
latest	job	immediately.	Mention	the	name	of	the	organization	you	work	for,	your	current	designation,	the	duration	of	your	employment,	your	role,	and	the	key	responsibilities	you	shoulder.	You	should	also	share	interesting	statistics	about	your	work	accomplishments,	however,	make	sure	to	back	up	your	claims	with	evidence.		For	instance,	you	could
say	that	you	were	instrumental	in	driving	a	38	percent	improvement	in	client	service	sentiment	over	a	period	of	12	months.	This	is	much	better	than	simply	stating	that	you	are	a	problem	solver.	Sound	enthusiastic	while	mentioning	your	accomplishments,	but	do	not	boast.		Also,	remember	to	keep	the	list	of	achievements	short	and	crisp	(read	the
room	and	understand	if	the	interviewers	are	still	following	you	and	your	achievements	or	if	they	have	zoned	out	already!).	Step	4:	A	Line	or	Two	on	Your	Passions	and	Hobbies	Do	not	hesitate	to	discuss	your	passions	and	hobbies.	If	you	are	a	recent	graduate,	you	can	touch	on	the	co-curricular	activities	you	have	pursued.	Interviewers	are	usually	keen
to	learn	about	an	individual's	passions	and	hobbies	because	they	reflect	one's	personality.	Step	5:	The	Vital	Closing	Statement		One	of	the	most	amazing	and	crucial	tips	on	how	to	introduce	yourself	in	an	interview	—	the	closing	statement.	A	closing	statement	is	crucial	because	it	showcases	your	intent	to	the	interviewers.	In	your	closing	statement,
explain	concisely	what	motivated	you	to	apply	for	the	job	and	how	you	believe	the	role	aligns	with	your	career	goals.	Talk	about	how	appealing	the	job	is	and	how	you	are	ready	to	take	on	challenging	assignments.	Tell	the	interviewers	about	your	core	skills	and	how	you	plan	to	implement	them	in	the	job	you	are	applying	for.	Your	closing	statement
should	make	the	interviewers	feel	that	you	will	be	a	great	asset	to	the	organization.	Last	(but	never	the	least!)	conclude	your	introduction	with	a	"Thank	you,	that's	all	about	me."	First	impressions	in	an	interview	setting	are	crucial	because	they	set	the	tone	for	how	the	interviewer	perceives	you	throughout	the	interaction.	Within	the	first	few	seconds,
your	demeanor,	appearance,	and	confidence	communicate	your	professionalism,	preparedness,	and	suitability	for	the	role.	A	strong	first	impression	can	establish	trust,	create	a	positive	rapport,	and	make	your	candidacy	memorable,	giving	you	an	edge	over	others.	Interviews	can	decide	the	future	course	of	action	in	life	and	provide	the	solution	to
current	problems.	They	can	be	a	step	towards	your	prominent	goal.	You	have	to	boost	your	self-confidence	and	learn	from	your	mistakes.	Here	are	some	tested	tips	to	let	you	know	how	to	make	a	lasting	impression:	A.	Before	the	Interview	Here’s	all	you	need	to	prepare	before	you	get	into	the	interview	room:		1.	Prepare	What	to	Say	An	interview
always	starts	with	an	introduction.	Yet,	people	prepare	themselves	for	technical	questions	only.	You	must	build	confidence	with	practice	and	exhibit	the	same	to	the	panel.	Greet	the	interviewers,	state	your	name,	and	introduce	yourself	without	fear.		Make	sure	you	are	audible	and	bold	to	showcase	your	respect	for	the	opportunity.	Depending	on	your
level	of	expertise,	your	introduction	can	include	education	qualifications	and	experience.	You	should	also	try	to	include	information	different	from	what	is	already	mentioned	in	the	resume.	2.	Research	the	Company	and	Interviewers	Understand	the	company	and	the	role	well.	Know	what	is	expected	from	you	and	how	you	are	a	good	fit	for	the	role.	It
includes	your	experience,	qualifications,	extra	gained	knowledge,	and	internships.		Research	the	interviewers	to	know	their	specialization.	This	helps	to	filter	the	area	among	numerous	topics	and	domains	that	require	more	preparation.	For	instance,	a	Java	programmer	will	rarely	ask	questions	related	to	data	science!		3.	Dress	Appropriately
Appearance	matters.	Period.		How	you	dress	and	look	plays	an	important	role	in	making	your	first	impression.	It	also	indicates	your	seriousness	and	preparation	for	the	role.	Wearing	colorful,	revealing,	ill-fitted,	highly	printed,	too	casual,	and	wrinkled	clothes	will	leave	a	poor	impression.	B.	During	the	Interview	An	interview	process	is	not	solely	about
your	knowledge.	It	is	to	know	you	better	and	gauge	your	personality	and	attitude.	Here	are	some	key	points	to	help	you	present	your	best	self:		1.	Be	Logical	and	Clear	So	here	is	the	first	tip	on	how	to	introduce	yourself	in	an	interview	-	both	logic	and	clarity	are	crucial	when	you	are	introducing	yourself	in	an	interview.	Avoid	exaggerating	results	and
performances,	and	remember	to	support	your	presentation	with	real-life	experiences.	Explain	clearly	what	you	can	offer	to	the	organization	because	that	is	what	matters	most	to	the	recruiters.	2.	Be	Genuine	and	Sincere	Interviewers	(infact,	everybody!)	value	honesty	and	sincerity.	The	more	sincere	and	genuine	you	are,	the	more	trust	between	you
and	the	interviewers	will	develop.	You	can	create	a	great	first	impression	and	establish	a	powerful	connection	with	the	interviewers	if	you	introduce	yourself	in	a	genuine	and	natural	way.	3.	Be	Aware	of	Body	Language	Showing	anxiousness,	fast	speech,	and	unclarity	in	words	results	in	a	negative	impact.	Be	relaxed,	think	before	you	say,	and	be	clear
while	speaking.	Smile,	nod,	and	shake	hands	as	you	do	in	general	conversation.	Keep	your	tone	and	pace	normal.	4.	Maintain	Eye	Contact	Looking	elsewhere	shows	your	nervousness	and	anxiety.	It	will	also	indicate	uninterested	behavior.	Look	at	the	interviewers	when	you	talk	to	them	or	when	they	are	raising	a	question	and	maintain	eye	contact.		5.
Always	Act	Professionally	You	must	respect	the	entire	process	by	acting	professionally	from	the	moment	you	step	inside	the	room.	This	includes	being	mindful	of	your	body	language.	You	should	greet	the	interviewers	with	a	friendly	yet	professional	demeanor,	and	never	forget	to	arrive	on	time.	Remember,	interviewers	are	experienced	professionals
who	pay	attention	to	even	the	smallest	details,	so	presenting	yourself	well	can	make	a	significant	impact.	C.	After	the	Interview	An	interview	is	not	just	about	the	company	or	panel	knowing	you.	Utilize	the	chance	to	know	the	job	role	and	company	better.		1.	Be	Ready	to	Ask	Follow-up	Questions	Satisfy	your	queries	and	prepare	the	questions
beforehand.	For	instance,	ask	technical	questions	like	the	specific	project,	techniques,	tools,	programs,	or	software	to	be	used	in	the	interview	(if	yet	to	be	stated).	Ask	about	the	training	or	other	relevant	questions.	2.	Do	Follow-Up	Recognize	the	efforts	of	the	HR	department.	Send	a	letter	of	gratitude	for	their	effort.	Indicate	your	wish	to	know	the
results,	irrespective	of	positive	or	negative	response.	Be	clear	and	concise.	However,	you	should	refrain	from	sending	several	inquiries.		Here	are	a	few	ways	you	can	begin	the	conversation:	Example	1:	"Good	day,	I	am	[Name],	and	I	am	delighted	to	be	here	today.	I	appreciate	the	opportunity	to	discuss	my	qualifications	for	the	[Position/Job	Title]
role."	Example	2:	"Having	[Number]	years	of	experience	in	[Field],	I	was	able	to	develop	a	strong	skill	set	that	comes	in	line	with	the	requirements	of	this	position.	I	am	eager	to	contribute	my	expertise	to	this	role	and	the	company	as	a	whole."	Example	3:	"I	am	passionate	about	[Field]	and	am	driven	to	excel	in	this	industry.	My	experience	in
[Technical	Skills/Qualifications]	has	equipped	me	with	the	necessary	tools	to	be	an	asset	to	this	company."	Example	4:	"I	share	the	company's	values	of	[Goal/Value]	and	am	eager	to	be	a	part	of	a	team	that	shares	my	commitment	to	making	a	positive	impact	in	the	industry."	Example	5:	"Based	on	my	qualifications	and	experience,	I	am	confident	that	I
am	an	excellent	candidate	for	this	position.	I	am	eager	to	learn	more	about	the	company's	vision	and	goals	and	how	I	can	contribute	to	its	success."	Did	You	Know?		According	to	a	report,	candidates	only	have	7	seconds	to	make	a	good	first	impression.	(Source)	Provide	your	name,	where	you're	from,	and	any	other	relevant	personal	information.
However,	try	not	to	specify	too	many	personal	details,	like	what	you	have	achieved	during	sports	or	arts	during	your	academics.	These	unnecessary	details	may	create	a	negative	impact.	2.	Qualifications	Highlight	your	relevant	education,	certifications,	and	any	other	training	that	has	prepared	you	for	the	role.	You	can	also	mention	the	years	you	got
certified	and	what	led	to	taking	the	certification.	This	shows	your	interest	in	staying	updated	with	the	latest	technologies	and	tools.	3.	Work	Experience	When	you	begin	discussing	your	work	experience,	focus	on	the	roles	and	responsibilities	most	relevant	to	the	position	you're	interviewing	for.	You	must	highlight	key	achievements	and	any	significant
projects	you've	been	involved	in	and	emphasize	your	unique	skills	and	how	they	align	with	the	job	requirements.	4.	Your	Values	Discuss	your	personal	and	professional	values	and	how	they	align	with	the	company's	mission	and	culture.	5.	Future	Plans	When	discussing	this	point,	share	your	long-term	career	goals	and	explain	how	this	position	fits	into
them.	Highlight	how	this	job	role	will	help	you	develop	the	skills	and	experience	needed	to	achieve	your	aspirations.	This	shows	you’re	committed	to	growth	and	see	the	opportunity	as	part	of	your	career	progression.	6.	Outside	Interests	and	Hobbies	Sharing	your	outside	interests	and	hobbies	helps	provide	a	well-rounded	view	of	who	you	are	beyond
your	professional	persona.	Choose	hobbies	that	align	with	your	personality	and	highlight	skills	or	qualities	that	may	complement	the	job	role,	such	as	teamwork,	creativity,	or	time	management.	Keep	it	relevant	and	avoid	oversharing,	as	you	want	to	maintain	a	professional	tone	while	still	showing	you're	a	well-balanced	individual.	Remember	to	follow
the	steps	mentioned	to	avoid	a	negative	impression	in	the	first	answer,	self-introduction.		Instead	of	simply	listing	your	skills,	it's	more	effective	to	demonstrate	them	with	real-life	examples	that	showcase	how	you've	applied	them	in	previous	roles	Do	not	end	up	reciting	your	entire	resume.	Keep	the	introduction	short	and	to	the	point	Prepare	your
introduction	in	advance	to	avoid	thinking	on	the	spot		Stay	relaxed	and	focus	on	introducing	your	professional	experience	and	skills	most	relevant	and	beneficial	to	the	company	you’re	interviewing	for	Exclude	any	skills	that	are	unrelated	to	the	role	you're	applying	for		End	your	self-introduction	effectively	by	summarizing	your	key	strengths	and
aligning	them	with	the	role	or	situation.	Conclude	with	a	confident	statement	about	your	enthusiasm	for	contributing	to	the	team	or	project.	Here	are	three	examples	of	how	to	end	your	self-introduction	in	a	job	interview:	"With	my	expertise	in	[specific	skill]	and	my	passion	for	[relevant	field],	I'm	eager	to	bring	my	skills	to	[company	name]	and
contribute	to	the	success	of	your	team."	"I'm	excited	about	the	opportunity	to	apply	my	experience	in	[specific	area]	to	help	[company	name]	achieve	its	goals.	I	look	forward	to	discussing	how	I	can	make	a	meaningful	impact."	"That's	a	bit	about	my	background.	I'm	enthusiastic	about	this	role	and	confident	that	my	skills	in	[specific	expertise]	align
well	with	what	you're	looking	for.	I'd	be	happy	to	dive	into	more	details."	Remember	that	a	well-crafted	introduction	sets	the	tone	for	the	rest	of	the	conversation	and	can	significantly	impact	the	outcome	of	your	interview.	It	would	help	if	you	customize	the	way	you	introduce	yourself	in	an	interview	based	on	your	work	experience,	accomplishments,
and	educational	background.	It	is	recommended	that	you	take	note	of	the	key	points	and	practice	dialogue	delivery	before	your	next	campus	placement	for	the	next	interview.		And	if	you	wish	to	catch	a	quick	video	on	how	to	introduce	yourself	in	an	interview,	here's	one	for	you:	If	you	want	to	master	in-demand	technologies	from	Generative	AI	to
Artificial	Intelligence,	or	Digital	Marketing,	to	DevOps,	you	have	come	to	the	right	place.	Simplilearn's	industry-recognized	skill-based	learning	curriculum,	will	enable	you	to	learn	the	top	skills	and	tools	you	need	to	crack	your	next	interview.	Explore	these	trending	pograms	today!	It's	crucial	to	convey	who	you	are,	what	you	do	professionally,	and
why	you're	a	suitable	candidate	for	the	role	you're	interviewing	for.	Include	a	brief	overview	of	your	educational	qualifications	and	professional	experience,	focusing	on	roles,	responsibilities,	and	achievements	relevant	to	the	position	at	hand.	2.	How	long	should	my	introduction	be?	Your	introduction	in	an	interview	should	be	succinct	and	last	around
1	to	2	minutes.	Tell	them	your	name,	educational	background,	relevant	work	experience,	key	skills,	and	strengths.	You	can	convey	your	career	objective	and	express	gratitude	for	the	opportunity.	3.	What	is	the	best	answer	to	‘Tell	me	about	yourself'?	The	best	answer	for	"Tell	me	about	yourself"	is	a	concise	and	focused	summary	that	highlights	your
relevant	work	experience,	key	skills,	and	accomplishments.	Start	with	a	brief	introduction	of	your	name	and	current	role,	then	provide	a	concise	overview	of	your	professional	background,	mentioning	a	few	career	highlights	that	align	with	the	job	you're	applying	for.	Avoid	personal	details	and	keep	the	response	professional	and	job-oriented,	setting	a
positive	tone	for	the	rest	of	the	interview.	In	job	interviews,	making	a	great	first	impression	can	make	or	break	your	chances	of	success.	Alison	Greene,	author	and	hiring	expert,	believes	that	knowing	how	to	introduce	yourself	professionally	and	confidently	is	crucial	in	setting	you	apart	from	other	job	seekers.We	gathered	insights	and	tips	from
various	human	resource	professionals	for	the	most	memorable	ways	to	create	an	impactful	opening	during	your	job	interview.Read	their	expert	advice,	match	them	to	your	style,	skills,	and	context,	and	you	have	a	formula	for	best	presenting	yourself	in	front	of	your	interviewer.In	this	comprehensive	guide,	you'll	learn	the	best	practices	for	standing
out	during	your	job	interview,	which	begins	with	an	unforgettable	opening	greeting,	sample	scenarios,	and	even	follow-up	strategies.	Are	you	ready	to	be	the	master	of	introductions?	You	must	do	a	lot	of	pre-game	preparation	before	you	even	set	foot	in	the	interview	venue	or	turn	on	your	camera.	Dean	Davidson,	executive	general	manager	at	Hudson
Recruitment	Australia,	says	this	includes	researching	the	following	before	an	interview:The	company's	culture,	mission	and	valuesThe	company's	recent	achievements	and	newsInsider	information	such	as	remuneration,	employee	functions,	and	the	hiring	processReading	about	the	organisation	shows	you	how	its	core	values	align	with	yours.	Recheck
the	job	description	of	the	position	you	want.	These	details	allow	you	to	tailor	your	introduction	to	fit	the	organisation's	and	the	role's	needs.	When	you	mention	how	your	background,	skills,	and	achievements	are	suited	perfectly	for	the	job,	you	instantly	give	your	interviewer	a	reason	to	keep	listening	–	and	to	stay	engaged.When	they	hear	that	you
know	about	their	recent	win	at	the	Singapore	Business	Awards	or	that	their	stock	went	public,	it	shows	them	your	sincere	enthusiasm	for	the	job.Preparing	your	introduction	Should	you	be	upbeat	or	earnest?	Should	you	engage	in	small	talk	or	be	more	straightforward?	What	should	you	wear?	Use	your	initial	research	to	figure	out	these	first
steps.Determining	the	appropriate	tone	for	your	introductionEach	industry	has	some	cultural	standards.	Design	agencies	are	typically	more	laid-back,	while	banks	or	financial	institutions	may	likely	appreciate	a	more	dignified	stance.	These	"stereotypes"	can	be	your	jumping-off	point	when	deciding	on	the	appropriate	tone	for	your
introduction.However,	practising	interpersonal	flexibility	is	more	crucial	when	meeting	your	interviewer	for	the	first	time.	This	skill	means	you	can	adjust	your	behaviour	to	suit	the	situation.	After	all,	bank	managers	can	be	more	relaxed,	too.But	whether	the	company	is	casual	or	formal,	don't	forget	to	stay	enthusiastic,	polite,	and	respectful.Preparing
a	script	for	your	introductionWriting	a	script	beforehand	is	also	a	good	idea.	It	allows	you	to	check	how	comprehensive	your	introduction	is,	not	to	mention	your	cadence	and	pace.	Make	your	script	concise,	direct,	and	company-tailored.You	don't	have	to	recite	your	speech	verbatim	at	the	interview	–	you	want	to	sound	prepared,	not	overly	rehearsed.
However,	these	notes	are	a	solid	foundation	for	the	details	you	should	cover.Sample	introduction	script:	Generally,	you	should	be	able	to	mention	your	name,	professional	background,	and	relevant	skills,	and	enumerate	experiences	that	make	you	an	ideal	candidate.In	a	job	interview	setting,	a	basic	self-introduction	should	sound	like	this:"Hello,	my
name	is	[Your	Name],	and	I	have	a	background	in	[your	field]	with	experience	in	[relevant	skills].	I	am	excited	about	this	opportunity	because	[reasons	for	interest	in	the	company	and	role]."In	this	example,	you	quickly	reinforce	the	skills	cited	in	your	resume.	You're	telling	the	interviewer	why	you're	worth	their	time,	and	you're	about	to	prove	that
further	as	you	progress	through	the	interview,	impressing	them	with	your	answers	and	personality.Practising	your	introductionDon't	just	write	your	script.	Say	it	out	loud	to	really	evaluate	your	pitch	and	tempo.	Observe	how	the	sentences	roll	off	your	tongue.	Is	a	word	causing	you	to	buckle?	Change	it	to	something	that	fits	the	flow	of	your	speech
better.	You	can	also	use	Jobstreet's	Interview	Tool	to	record	yourself.	Hearing	your	introduction	back	might	give	you	ideas	on	how	to	improve	it	further.The	components	of	a	good	introduction	What	information	should	your	introduction	include?	Remember	that	this	is	your	opportunity	to	hook	your	interviewer,	so	it's	necessary	to	make	your	delivery
persuasive.		Introducing	yourself	with	a	compelling	statementGet	straight	to	your	"why”:	You	never	know	if	your	interview	could	get	cut	short	due	to	an	emergency	or	another	reason.	Highlight	your	strengths,	even	if	subtly.	According	to	Positive	Psychology,	affirming	your	skill	set	can	increase	confidence	and	aptitude	–	and	banish	those	interview
jitters.Example:"Hi,	I'm	[Your	Name],	a	marketing	professional	with	five	years	of	experience	in	social	media	management	and	content	creation."Highlighting	relevant	skills	and	experienceYour	interview	isn't	a	coffee-shop	catch-up	where	you	can	go	on	and	on	about	your	entire	life.	Focus	on	skills	and	experiences	most	pertinent	to	the	job.	Explain	your
achievements	and	make	tangible	references	to	make	yourself	more	relatable	to	your	interviewer.“Employers	are	likely	looking	to	hear	stories	of	what	you	did	and	how	your	experiences	have	prepared	you	for	this	role,"	writes	career	development	author	Vicki	Oliver	for	the	Harvard	Business	Review.Example:“During	my	time	at	[Company],	I	led	a	team
that	increased	our	social	media	engagement	by	30%."Demonstrating	enthusiasm	for	the	position	and	the	companyDon't	hide	your	excitement	for	the	opportunity.	Show	how	appreciative	you	are	to	be	there	–	although,	of	course,	you	do	have	to	rein	it	in	if	you're	too	giddy.	Your	eagerness	doesn't	just	serve	to	flatter	your	interviewer.According	to	an
article	from	Singapore	Management	University,	enthusiasm	shows	your	motivation	to	do	the	work.	It	also	tells	the	interviewer	how	well	you	can	handle	stressful	situations,	such	as	an	interview."Employers	increasingly	value	enthusiasm	for	the	job,	as	well	as	a	positive	work	attitude	and	willingness	to	learn	when	they	recruit	starters,"	notes	Professor
Karin	Sanders,	a	University	of	New	South	Wales	professor	who	published	a	study	on	enthusiasm	during	job	interviews.Example:"I'm	truly	excited	about	joining	[Company]	because	I	admire	your	innovative	approach	to	marketing	and	commitment	to	delivering	outstanding	results.	I	just	know	that	I	belong	here!”Ending	your	introductionYou	can	end
your	introduction	by	opening	yourself	up	to	the	series	of	questions	prepared	by	the	interviewer.Example:"I'd	be	glad	to	answer	any	questions	about	my	background	and	what	I	can	contribute	to	your	company."Study	common	interview	questions,	and	prepare	the	best	ways	to	answer	them.	After	all,	the	opening	act	is	one	thing.	You	have	to	nail	the
finish,	too.Dos	and	don'ts	when	introducing	yourself	Lack	of	preparation	is	the	surest	way	to	make	a	mistake	during	the	interview.As	a	rule,	remember	to	keep	it	simple,	sincere,	and	natural.	A	Perspectives	in	Psychological	Science	study	reveals	that	being	conscientious	and	orderly	are	personality	traits	employers	found	most	appealing	in	applicants.
So,	remember	to	keep	your	skills	clear	and	focused.	Here	are	more	notes	to	guide	your	self-introduction.Do	keep	it	relevant;	don't	implicate	othersSet	the	stage	for	a	successful	interview	as	soon	as	possible	by	focusing	on	the	skills	and	experiences	that	directly	relate	to	the	job	you're	applying	for.	Don't	forget:	Any	stage	of	the	job	application	should
validate	why	you	have	the	abilities	for	the	role.If	you	talk	about	your	past	experiences,	avoid	putting	former	employers	or	colleagues	in	a	bad	light.Do	be	concise;	don't	rambleInterviews	can	run	for	30	and	90	minutes,	and	you	can	be	sure	your	interviewer	has	several	questions	prepared.	Aim	to	deliver	your	introduction	in	no	more	than	2	minutes.	A
brief	but	succinct	start	draws	in	the	interviewer	while	still	giving	you	sufficient	time	to	get	to	the	meat	of	the	Q&A.Refrain	from	mentioning	unrelated	details	or	going	off	on	a	tangent.	Fill	the	time	by	citing	specific	situations	that	highlight	your	skills.	There	may	be	a	point	in	the	interview	where	you	can	chat	casually	–	perhaps	after	you	get	hired!		Do
show	confidence	right	away;	don't	start	timidlyYou	don't	have	a	lot	of	time	for	a	long	and	slow	approach.	Natural	enthusiasm	helps	you	focus	and	become	more	courageous.	Who	doesn't	want	that	during	a	self-introduction?	Expressing	your	passion	for	the	role	and	the	company	will	only	help	you.	However,	don't	lay	it	on	too	thick.Do	remember
nonverbal	cues;	don't	be	insincereBody	language	is	the	key	to	demonstrating	your	sincerity	–	or	lack	of.	Sit	straight,	maintain	active	eye	contact,	respond	with	gestures	such	as	nods	or	smiles,	and	always	actively	listen.	Active	listening	means	you're	engaged,	absorbing	every	word	and	reacting	accordingly.	It	confirms	your	genuine	interest.		Do
structure	your	speech;	don't	over-rehearseHarvard	Business	Review	says	practising	your	self-introduction	is	essential.	When	you	do	it	in	a	low-stakes	setting,	you	may	just	be	able	to	build	up	your	confidence.	However,	don't	go	overboard.Overpreparedness,	according	to	life	coach	Helen	McLaughlin,	can	lead	to	a	performance	mentality,	which	is	when
you	feel	the	need	to	come	across	as	an	expert.	It	may	make	you	appear	insincere,	unnatural,	and	overconfident.So	what	have	you	learned?	Zoning	in	on	your	accomplishments	and	skills,	being	natural	and	enthusiastic,	and	staying	concise	are	the	steps	you	need	to	follow	to	communicate	your	value	and	create	a	lasting,	positive	impression	on
interviewers.Adapting	your	introduction	for	different	formats	How	will	this	interview	be	conducted?	What	type	of	interview	is	it?	Adjusting	your	behaviour	or	delivery	to	the	context	will	help	you	communicate	your	qualifications	better	and	make	a	positive	impression	on	the	interviewer,	regardless	of	the	scenario	and	different	types	of	communication	at
play.Pivoting	demonstrates	your	adaptability,	professionalism,	and	genuine	interest	in	the	position,	which	can	significantly	increase	your	chances	of	interview	success.Phone	or	video	interviewsBefore	the	interview,	ensure	you	have	the	following:Stable	internet	connectionClear	audio	quality	via	your	headphones	and	speakersA	decent	and	quiet
settingBackups,	such	as	another	room,	another	line,	or	a	second	set	of	headphonesThe	few	years	of	staying	at	home	may	have	taught	you	that	technology	presents	some	communication	barriers:	muted	mics,	unstable	connections,	background	noise,	and	malfunctioning	wireless	earphones.	Cover	your	bases	by	ensuring	none	of	these	technical	details
hampers	your	conversation.	Do	a	tech	run,	lock	the	doors,	or	have	another	space	ready	if	your	kids	suddenly	walk	in.Without	complications,	you	can	be	more	focused	and	confident	when	you	begin.Start	with	a	warm	greeting.	Interviews	via	these	channels	are	terrific	because	you	can	place	cue	cards	or	notes	strategically	to	check	occasionally.	Practise
affirmative	body	language	via	your	voice	(for	audio	calls)	and	your	face	(for	video	calls).	You	don't	have	room	for	hand	gestures,	so	instead,	smile	a	lot,	speak	clearly,	and	add	enthusiastic	inflections	to	your	voice.What	about	recorded	interviews?	Recorded	interviews	are	when	you	receive	questions	and	document	your	answers	via	video.	Since	it	allows
for	more	preparation,	you	might	go	overboard	with	your	spiel.	Don't	forget	the	conciseness	rule!	This	interview	isn't	two-way,	so	you	have	more	chances	of	losing	the	interest	of	the	viewer.	Stick	to	interesting	and	relevant	points,	talk	as	if	someone	is	in	front	of	you	(it	helps	maintain	enthusiasm	in	your	tone),	and	show	off	your	personality.Group
interviewsAn	interview	in	a	group	setting	means	you	have	to	stand	out.	Acknowledge	the	presence	of	your	fellow	applicants	before	your	introduction.	Support	your	qualifications	with	actual	scenarios	and	accomplishments.	You	may	have	the	same	skills,	but	your	experiences	are	all	yours.During	the	Q&A,	don't	speak	over	others.	However,	pay



attention	to	what	they're	saying	and	make	appropriate	reactions.	James	Eling,	managing	director	of	IT	firm	Extreme	Networks,	says	group	interviews	show	how	well	you	collaborate	as	well	as	your	teamwork	and	leadership	skills.Behavioural	interviewsBehavioural	interviews	help	the	interviewer	learn	more	about	how	you	handled	past	situations.	Your
experiences	help	the	interviewer	deduce	how	you'll	approach	future	problems	or	scenarios.Focus	on	specific	examples	from	your	past	that	demonstrate	your	ability	to	handle	the	challenges	and	responsibilities	of	the	position.	The	interviewer	would	be	interested	in	your	active	listening	and	critical	thinking	skills,	so	be	sure	to	angle	your	narrative	to
highlight	these	skills.	You	can	use	the	“CAR”	mnemonic	(context,	action,	and	results)	to	do	this.Example:Context:	Your	supervisor	had	to	take	an	emergency	leave	during	a	product	launch	event.	As	second	in	command,	you	had	to	take	over.Action:	You	gathered	the	entire	team	to	tell	them	you're	heading	the	event.	You	reassured	them	everything	was
going	according	to	plan,	but	reiterated	your	expectations	and	everyone's	tasks.	You	checked	the	progress	and	made	yourself	available	during	the	event	for	potential	troubleshoots.Results:	The	client	never	even	knew	your	boss	had	to	leave!Technical	and	finance	interviewsThese	interviews	are	more	of	a	practical	test	in	Q&A	form.	You	often	encounter
these	for	more	technical	jobs,	such	as	programming,	writing,	and	driving.Showcase	your	understanding	of	the	field	and	how	up-to-date	you	are	with	industry	news.	In	your	introduction,	mention	relevant	certifications,	projects,	or	experience	demonstrating	your	expertise.Prepare	for	potential	technical	questions	by	reviewing	basic	concepts.	For
example,	if	you're	interviewing	for	a	finance	position,	be	prepared	to	discuss	investment	strategies,	market	evaluations,	and	other	finance-related	topics.Don't	get	lost	in	the	technicalities,	though.	Don't	forget	to	show	your	sincerity	and	enthusiasm	for	the	role.	Explain	how	your	recent	class	in	TikTok	marketing	represents	your	willingness	to	evolve,	or
how	creating	new	software	taught	you	the	value	of	teamwork.Case	interviewsCase	interviews	give	you	a	tricky	scenario	to	solve.	The	goal	is	to	assess	your	analytical	and	problem-solving	abilities.Mask	your	nerves	and	show	you're	confident,	comfortable,	and	eager	for	the	challenge.	You've	declared	your	skills.	Now	you	have	to	back	them	up.When
formulating	an	answer,	business	analyst	Katrina	Lu	recommends	looking	at	the	“Big	Picture.”	Keep	the	central	problem	in	mind	and	connect	the	dots.	Ask	yourself:	Why	is	this	the	case?	What	is	our	goal	here?	Use	your	reasoning	skills	to	get	to	the	bottom	of	things.	You	can	also	ask	the	interviewer	insightful	questions.	It	shows	your	understanding	and
willingness	to	assess	every	detail	of	the	case	before	making	a	decision.Examples	of	effective	introductions	Here	are	examples	of	successful	introductions	that	use	different	techniques.	Use	them	as	a	basis	for	formulating	yours.Covering	the	essentials“Hello,	I'm	[Name]!	I'm	a	computer	science	graduate,	specialising	in	software	development	and	project
management.	I	am	excited	to	discuss	how	my	skills	and	experience	align	with	your	organisation's	needs."In	this	example,	you	clearly	underscore	the	crucial	details	of	your	application,	such	as	your	name,	background,	and	the	fact	that	you	have	what	they're	looking	for.	It	also	invites	the	interviewer	to	start	with	the	formal	Q&A.The	S.T.A.R
method“Hello,	I'm	[Name].	I'm	an	associate	marketing	executive	from	[former	company].	I	believe	I'm	a	perfect	fit	for	the	position	because	I'm	more	than	capable	of	problem-solving	most	marketing	concerns,	and	due	to	my	practical	experience	in	the	field…”Situation	(S):	Advertising	revenue	was	going	down	for	my	agency	due	to	a	low	rate	of	contract
renewals.Task	(T):	My	goal	was	to	generate	new	ideas,	materials,	and	incentives	that	would	result	in	a	reproducible	increase	in	advertisers	from	the	year	before.Action	(A):	I	designed	a	new	promotional	packet	to	go	with	the	rate	sheet	and	compared	the	benefits	with	other	ad	media	in	the	area.Result	(R):	We	signed	contracts	with	15	former
advertisers	for	daily	ads	and	five	for	special	supplements.	We	increased	our	new	advertisers	by	20%	over	the	same	period	last	year.The	S.T.A.R.	method	is	ideal	for	behavioural	interviews.	It	allows	you	to	show	your	credentials	in	a	practical	manner,	letting	your	experience	speak	for	itself.	This	method	is	the	perfect	example	of	"show,	don't
tell."Showing	enthusiasm“Hi,	my	name	is	[Name],	and	I	am	thrilled	to	be	here	today	to	talk	to	you	about	my	interest	in	this	role	and	my	passion	for	this	company's	mission.	As	someone	who	has	followed	this	company's	work	for	a	long	time,	I	am	happy	to	have	the	opportunity	to	apply	my	skills	and	experience	to	help	you	achieve	your	goals.	I	am
confident	that	my	experience	in	project	management	and	software	development	will	be	a	valuable	asset	to	your	team,	and	I	am	excited	to	discuss	how	I	can	contribute	to	your	success.”Remember	the	note	about	how	much	employers	love	enthusiasm?	Interviewers	interpret	excitement	as	motivation,	which	will	only	work	in	your	favour.	The
Management	Development	Institute	of	Singapore	also	states	that	guts	and	determination	can	make	an	indelible	impression	on	interviewers.Handling	difficult	introduction	scenarios	No	matter	how	well-prepared	you	are,	sometimes,	you	encounter	problems.	Take	a	breath	and	recover.	Here	are	common	introduction	faux	pas	you	can	prepare	for.You
don't	remember	the	interviewer's	nameYour	excitement	and/or	nerves	may	have	blocked	your	ears	a	bit,	preventing	you	from	registering	the	first	few	minutes	of	the	meeting.	It	happens.	In	a	face-to-face	setting,	hold	out	your	hand	and	politely	ask	them	to	repeat	their	name."I'm	sorry	I	didn't	quite	catch	your	name.	Could	you	repeat	that	please?"It's
easier	in	a	remote	set-up.	Their	name	is	usually	on	the	screen.	If	not	and	you	missed	it,	you	can	blame	technology."I'm	sorry,	there	was	slight	feedback.	Could	I	get	your	name	again,	ma'am/sir?"You	have	language	barriersResearch	shows	that	attempts	to	bridge	a	language	gap	create	stronger	interpersonal	ties.	Be	patient	and	helpful.	Use	basic	terms
and	shorter	sentences.	Talk	slower	but	not	necessarily	louder.	Pause	between	points.If	you're	still	mastering	the	interviewer's	language,	say	it	right	away,	so	they	can	also	be	aware	of	how	they	phrase	things.	Don't	be	afraid	to	ask	for	clarification	or	repeat	a	question.		You	have	cultural	differencesTry	not	to	see	cultural	differences	as	a	problem.	If	the
interviewer	is	from	a	different	country,	study	their	customs,	such	as	basic	etiquette.	Familiarise	yourself	with	appropriate	greetings,	gestures,	and	body	language.	Generally,	be	open	to	your	differences.	They	shouldn't	factor	in	your	hireability.Your	interviewer	asks	you	to	introduce	yourself	againDo	you	have	to	repeat	your	name	and	credentials?
Don't	get	dismayed	and	take	it	personally.	The	interviewer	might	be	meeting	several	applicants,	so	at	least	they're	interested	enough	to	know	who	you	are.	Repeat	your	spiel,	emphasising	your	name,	background,	and	skills.Your	nerves	are	in	the	wayHere	are	some	exercises	to	settle	your	jitters:Practise	deep	breathing	techniques.Visualise	a
successful	outcome.Remind	yourself	of	your	strengths	and	accomplishments.Work	out	before	the	interview	–	it	could	shake	off	your	nervous	energy,	and	the	endorphins	and	dopamine	could	boost	your	confidence.Make	your	stress	work	for	you.	Harvard	Business	Review	says	a	healthy	amount	of	pressure	can	encourage	you	to	try	new	things,	tackle
problems,	and	grow	your	capabilities	–	factors	that	may	help	strengthen	your	interview.Technology	is	against	youRemember	that	technology	can	break	down	at	the	most	inconvenient	moments.	Test	all	your	devices	and	line	up	alternatives	in	case	something	happens.Follow-up	strategies	Following	up	after	your	interview	can	show	your	determination
and	passion	for	the	role.	A	simple	thank-you	message	conveys	your	appreciation	for	the	interviewer's	time	and	effort.	You	could	also	use	it	to	reiterate	your	interest.How	to	follow	up	with	a	thank-you	note	or	email	Did	you	know	that	80%	of	recruiters	believe	a	thank-you	note	helps	them	make	hiring	decisions?	Unfortunately,	only	24%	of	applicants
send	one.	Don't	fall	under	that	statistic!	Here	are	some	quick	tips	when	you	want	to	send	an	appreciatory	message.Send	the	thank-you	note	promptly:	Send	your	follow-up	message	within	24	hours	of	the	interview.	This	timely	response	will	help	keep	you	fresh	in	the	interviewer's	mind	and	reiterate	your	enthusiasm	for	the	role.Personalise	your
message:	Address	the	interviewer	by	name	and	mention	specific	details	from	your	conversation,	highlighting	any	points	that	stood	out	during	the	conversation.	This	personal	touch	demonstrates	that	you	were	attentive	and	engaged	throughout	the	discussion.Close	with	a	polite	and	professional	sign-off:	End	your	message	by	expressing	your	gratitude
again	and	reiterating	your	interest	in	the	position.	Use	a	courteous	and	professional	closing,	such	as	"Sincerely"	or	"Best	regards,"	followed	by	your	full	name.Example:Subject	Line:	Thank	you	for	the	interviewHi,	Ms/Mr	[Name	of	Interviewer],This	is	[Name],	the	data	scientist	from	Woodlands,	whom	you	interviewed	today.	Thank	you	so	much	for	the
opportunity	to	apply	for	the	position	of	[insert	role].	I	enjoyed	our	conversation	today.	I	particularly	loved	your	insights	regarding	my	paper	on	using	data	to	drive	sales	teams.	Our	talk	has	only	strengthened	my	conviction	to	join	your	company.	Likewise,	I	believe	my	skills,	experience,	and	attitude	fit	your	organisation.Please	let	me	know	if	I	can
provide	any	information	that	could	be	helpful	to	you.	Thank	you	again.Sincerely	yours,[Your	Name]Demonstrating	your	interest	in	the	position	and	the	companyIf	you're	following	up	and	sending	a	thank	you,	it's	important	not	to	look	too	pushy.	After	all,	it's	only	been	a	day	–	perhaps	screening	hasn't	even	ended.	Saying	your	name,	background,	and
interest	should	be	enough.	Displaying	gratitude	is	one	thing;	showing	patience	is	another!However,	if	it's	been	a	week	or	two,	you	can	follow	up	with	a	brief	message	reiterating	your	credentials	and	enthusiasm.Summary	Preparation,	research,	and	customisation	are	the	three	steps	to	make	a	standout	introduction	during	a	job	interview.	Write	a	script
for	guidance,	practise	until	you're	confident,	and	you'll	impress	the	interviewer	from	the	get-go.But	rehearsing	is	only	half	the	job.	Adapt	your	script,	tone,	and	delivery	to	the	interview's	context.	Is	the	interviewer	upbeat?	Match	their	energy.	Is	the	chat	on	Zoom?	Make	sure	your	tech	details	are	on	point.Follow	this	guide	to	help	you	figure	out	how	to
tailor	your	self-introduction	your	way,	and	establish	a	solid	foundation	to	impress	during	the	actual	interview.Looking	for	new	opportunities?	Sign	up	or	update	your	Jobstreet	profile	and	find	openings	that	fit	your	skill	set	and	values.	Download	the	Jobstreet	app	onGoogle	Play	and	theApp	Store	for	mobile	updates.	If	you	want	more	articles	like	this,
drop	by	our	Career	Advice	page	for	professional	advice.Frequently	asked	questions	(FAQs)	How	long	should	my	introduction	be?⁠Your	introduction	should	be	concise,	generally	around	30	to	60	seconds	–	2	minutes	max	–	whatever	the	format.	Remember,	you're	just	introducing	yourself	at	this	point.	The	juicy	part	comes	later.Should	I	mention	my
weaknesses	in	my	introduction?⁠No.	Focus	on	your	strengths,	relevant	skills,	and	experiences.	If	you	have	to	mention	your	weaknesses,	reframe	them	as	opportunities	for	growth,	change,	and	progress.What	if	I	have	no	experience	in	the	industry?	How	should	I	introduce	myself?⁠Highlight	transferable	skills,	adaptability,	and	eagerness	to	learn.	You
could	also	bring	up	specific	examples	and	experiences	showing	your	flexibility	and	growth	mindset.Should	I	bring	up	my	salary	expectations	in	my	introduction?⁠No.	You	shouldn't	raise	salary	details	during	the	interview	unless	your	interviewer	does.	Usually,	money	talk	happens	during	the	signing	and	negotiating	stage	of	your	application.Should	I	use
humour	in	my	introduction?⁠Of	course!	However,	exercise	caution	and	read	the	room.	Consider	the	company	culture	and	interview	context.	Also,	be	sure	not	to	come	off	as	aloof	or	unserious	when	you	make	witty	remarks	or	jokes.	Also,	don't	say	anything	off-colour	or	offensive.Should	I	introduce	myself	differently	in	the	second	round	of	interviews?⁠Yes,
tailor	your	introduction	to	the	new	audience	and	provide	additional	insights.	HR	professionals	usually	require	general	information	about	your	skills	and	background,	while	line	managers	or	departmental	supervisors	would	ask	for	more	technical	details.What	if	the	interviewer	cuts	me	off	during	my	introduction?⁠Remain	composed,	and	adjust	your
response	to	address	the	interviewer's	concerns.	There	will	be	ample	time	in	the	future	to	get	a	word	in.Should	I	memorise	my	introduction	word	for	word?⁠No,	focus	on	key	points	and	practise	delivering	them	naturally	and	confidently.What	if	I	am	nervous	about	introducing	myself	during	the	interview?Breathe	deeply.	⁠Practise	beforehand.	⁠Remind
yourself	of	your	value	and	strengths.	⁠Exercise	before	the	interview.⁠You	can	use	that	nervous	energy	and	transform	it	to	make	it	appear	like	excitement.Should	I	include	personal	information,	such	as	my	hobbies	or	family	background,	in	my	introduction?⁠Yes,	but	only	if	it's	relevant	to	the	position	or	helps	showcase	your	personality	and	fit	for	the
company	culture.


